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Dear Parents/Carers, 
Please read all of the following alongside the Risk Assessment and the government’s guidance for parents before 
coming back to us with questions. To be clear, the following does not guarantee your children are safe from being 
infected by Covid-19, but we are doing all we can to limit this possibility. 
 
The key priority for all in school and for you at home, will be limiting the spread of disease through increased levels of 
cleaning and hygiene. In the government guidance (blue throughout this letter) it sets out the ‘system of controls’ which 
schools must follow. These are: 
 
System of controls 
This is the set of actions schools must take. They are grouped into ‘prevention’ and ‘response to any infection’ and are 
outlined in more detail in the sections below. 
 
We know that the predominant new variant of coronavirus (COVID-19) is more transmissible however, PHE advice 
remains that the way to control this virus is with the system of controls, even with the current new variants. In this 
section where something is essential for public health reasons, as advised by Public Health England (PHE), we have 
said ‘must’. Where there is a legal requirement we have made that clear. This guidance does not create any new legal 
obligations. This is the set of actions you must take. They are grouped into ‘prevention’ and ‘response to any 
infection’. If you follow the system of controls, you will effectively reduce risks in your setting and create an 
inherently safer environment. These additional measures will be reviewed in partnership with health experts to 
decide whether evidence suggests that these measures can be eased ahead of the Summer term. 
 
Prevention 
You must always: 
1) Minimise contact with individuals who are required to self-isolate by ensuring they do not attend the school. 
2) Ensure face coverings are used in recommended circumstances. 
3) Ensure everyone is advised to clean their hands thoroughly and more often than usual. 
4) Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach. 
5) Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using standard products such as 
detergents. 
6) Consider how to minimise contact across the site and maintain social distancing wherever possible. 
7) Keep occupied spaces well ventilated. 
 
In specific circumstances: 
8) Ensure individuals wear the appropriate personal protective equipment (PPE) where necessary. 
9) Promote and engage in asymptomatic testing, where available. 
 
Response to any infection 
You must always: 
10) Promote and engage with the NHS Test and Trace process. 
11) Manage and report confirmed cases of coronavirus (COVID-19) amongst the school community. 
12) Contain any outbreak by following local health protection team advice. 
13) Minimise contact with individuals who are required to self-isolate by ensuring they do not attend the school 
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When an individual develops coronavirus (COVID-19) symptoms or has a positive test 
Pupils, staff and other adults must not come into the school if: 
• They have one or more coronavirus (COVID-19) symptoms 
• A member of their household (including someone in their support bubble or childcare bubble if they have one) has 
coronavirus (COVID-19) symptoms 
• They are required to quarantine having recently visited countries outside the Common Travel Area 
• They have had a positive test 
 
They must immediately cease to attend and not attend for at least 10 days from the 
day after: 
• The start of their symptoms 
• The test date if they did not have any symptoms but have had a positive test (whether this was a Lateral Flow 
Device (LFD) or Polymerase Chain Reaction (PCR) test) 
 
You must follow this process and ensure everyone onsite or visiting is aware of it. 
Anyone told to isolate by NHS Test and Trace or by their public health protection team has a legal obligation to self-
isolate, but you may leave home to avoid injury or illness or to escape risk of harm. More information can be found 
on NHS Test and Trace: how it works. 
 
If anyone in your school develops a new and continuous cough or a high temperature, or has a loss of, or change in, 
their normal sense of taste or smell (anosmia), you: 
 
• Must send them home to begin isolation - the isolation period includes the day the symptoms started and the next 
10 full days 
• Advise them to follow the guidance for households with possible or confirmed coronavirus (COVID-19) infection 
• Advise them to arrange to have a test as soon as possible to see if they have coronavirus (COVID-19) 
 
Other members of their household (including any siblings and members of their support or childcare bubble if they 
have one) should self-isolate. Their isolation period includes the day symptoms started for the first person in their 
household, or the day their test was taken if they did not have symptoms, whether this was a Lateral Flow Device 
(LFD) or Polymerase Chain Reaction (PCR) test), and the next 10 full days. If a member of the household starts to 
display symptoms while self-isolating they will need to restart the 10 day isolation period and book a test. 
If anyone tests positive whilst not experiencing symptoms but develop symptoms during the isolation period, they 
must restart the 10 day isolation period from the day they developed symptoms. 
 
Attached to this letter is the risk assessment for the further opening of school. 
Bubble Drop off Morning Break Lunch Break Collection 

Willow Class: 
Year R & 1 
Mrs. Cork/Mrs. Philpot 

8.40am-8.50am 10.15am-10.30am 12.00pm-1pm 3.05pm 

Maple Class: 
Years 2, 3 & 4 
Mrs. Westwood/Mrs. Phillips. 

8.50am-9.00am 10.30am-10.45am 12.00pm-1pm 3.15pm 

Oak Class: 
Years 5 & 6 
Mr. Armitage/Mrs. Phillips. 

8.50am-9.00am 10.45am-11am 12.00pm-1pm 3.15pm 

 
Key Stage Bubbles: 
The following is taken from the DfE guidance: 
How to group children 
Consistent groups reduce the risk of transmission by limiting the number of pupils and staff in contact with each other 
to only those within the group. Maintaining distinct groups or ‘bubbles’ that do not mix makes it quicker and easier in 
the event of a positive case to identify those who may need to self-isolate and to keep that number as small as possible. 
When using larger groups, the other measures from the system of controls become even more important to minimise: 
• Transmission risks 
• The numbers of pupils and staff who need to self-isolate  
 
Younger pupils and those with complex needs will not be able to maintain social distancing and it is acceptable for them 
not to distance within their group. 
 
Using small groups can: 
• Restrict the normal operation of education 
• Present educational and logistical challenges 
 
 



AMBERLEY C.E. PRIMARY SCHOOL 
School Road  Amberley  West Sussex  BN18 9NB 

Tel:  01798 831612                                                                   
Fax: 01798 831030        
Email:    office@amberley.w-sussex.sch.uk                        
Executive Head Teacher:     Mrs S Gibson 
Head of School:  Mr P Armitage 
 

www.amberley.w-sussex.sch.uk 
_________________________________________________________________________________ 

   _______         ________________________________________________________________ 

  School Road  Amberley  West Sussex  BN18 9NB 

Learning, discovering, 

achieving together 

You will need to consider: 
• The cleaning and use of shared spaces, such as: 

 Playgrounds 

 boarding houses 

 dining halls 

 toilets 
 
Both the approaches of separating groups and maintaining distance are not ‘all or nothing’ options and will still bring 
benefits, even if partially implemented. You may keep pupils in their class groups for most of the classroom time, but 
also allow mixing in wider groups for: 
• Specialist teaching 
• Wraparound care 
• Transport 
 
Siblings may also be in different groups. 
All teachers and other staff can operate across different classes and year groups to facilitate the delivery of the 
timetable and specialist provision. Where staff need to move between groups, they should try and keep their distance 
from pupils and other staff as much as they can, ideally 2 metres from other adults. Try to minimise the 
number of interactions or changes wherever possible. 
 
Measures within the classroom 
Maintaining a distance between people while inside and reducing the amount of time they are in face-to-face contact 
lowers the risk of transmission. Ideally, adults should maintain 2 metre distance from each other and from children. We 
know that this is not always possible, particularly when working with pupils with complex needs, or those who need 
close contact care. Provide educational and care support for these pupils as normal, with other increased hygiene 
protocols in place to minimise the risk of transmission. Where possible, for example with older pupils with less complex 
needs who can self regulate their behaviours without distress, they should also be supported to maintain distance and 
not touch staff and their peers. This will not be possible for the youngest children, and some children and young people 
with complex needs. It may also not be feasible where space does not allow. Doing this where you can, even some of 
the time, will help. When staff and pupils cannot maintain distancing, the risk can be reduced by keeping pupils in the 
smaller, class-sized groups. You should make small adaptations to the classroom to support distancing where possible. 
That should include seating pupils side by side and facing forwards, rather than face-to-face or side on. It might also 
include moving unnecessary furniture out of the classroom to make more space. 
 
We are incredibly lucky in our small school that our class sizes are already significantly smaller than the average and by 
our very nature as a small school we interact with less people. Compare us to an average 2-form entry primary with 60 
children per year group. It could be argued that our entire school is a bubble in order to get all of the learning 
opportunities back to normal, however we are in a position to even further reduce risk so that is what we are doing.  
 
Early Years and Year 1 (Willow Class) will form one bubble, and Maple Class (Years 2,3,4) and Oak Class (Years 5 and 6) 
will form the other bubble.  
 
Start of the day 
Acorn Class: Year R and 1: Willow Class:  Enter through the Main School Gate and then via the path to the school office 
and turn left through gate to EY outside area (where Mrs. Philpott will receive the children). 
Maple Class: Enter through the Main School Gate and then enter via double gates to playground and walk round to 
Maple class outside door. 

mailto:office@amberley.w-sussex.sch.uk


Oak Class: Enter through the Main School Gate  and then enter via the path to the school office and turn right through 
gate to field and enter Oak class through rear, outside classroom door. 
 
Classroom organisation 
Willow Class: Year R & 1 Mrs Cork/Mrs Philpot. 
Maple Class: Years 2, 3 & 4 Mrs. Westwood/Mrs Phillips.    
Oak Class: Years 5 & 6 Mr Armitage/Mrs Phillips.    
 
 
Collection at end of day  
Only one parent/carer from each family to collect child(ren) from the school entrance gate at the designated time. 
Families not to gather at the entrance, or if they must, to keep to current social distancing regulations. 
Class teacher or TA from each bubble to accompany children to their parents. 
We ask all adults to kindly wear face masks (unless medically exempt). 
 
Willow Class parents and carers will use Main School gate to enter the playground where they should wait on the 
white line as indicated.  Please ensure that there is 1m plus between households. 
 
Willow Class children will come out through their playground gate and be dismissed individually to their 
parents/carers in the playground. 
 
Older siblings from Maple and Oak Class will come to the playground from the back of the school and will join their 
family once the youngest child has been dismissed. 
 
Families will leave the playground through the playground Small Gate. 
 
Uniform/P.E. Kits  
Please can I remind you all that children need to wear their normal school uniform when they return. I would refer you 
to our school uniform policy which can be found on our school website when you click on Our 
SchoolPoliciesUniform policy or by clicking this link: AVF_Uniform_Policy_2021_02_09.pdf (amberley.w-
sussex.sch.uk) 
 
Due to the current circumstances there would be some leeway with uniform, but we would expect children to wear as 
close to correct school uniform as they can. Uniforms do not need to be cleaned any more often than usual, nor do they 
need to be cleaned using methods which are different from normal. We would like to request for P.E. kit to be worn all 
day on P.E. days-your child’s class teacher will inform you of your child’s P.E. days.  
 
Safeguarding 
One of the safeguarding leads will be on site at all times children are present. Referrals will be dealt with following the 
usual West Sussex processes. Safeguarding leads are: Mr. Armitage and Mrs. Westwood. 
 
Behaviour 
Covid-19 has no specific impact on behaviour policy (see website for current policy).  
 
Curriculum 
In order to keep the interactions between different staff to a minimum, a teacher and TA have been assigned to each 
group and will stay with that group throughout their time in school (barring illness etc). The long term curriculum map 
will be being followed with changes made to identify and address gaps in learning at this time. To limit the exchange of 
objects between people, the work created will not be marked in the traditional sense but feedback will be given verbally 
and the use of visualisers to share work and give feedback will be used.  
 
As is ever the case, the teachers will be assessing your children and identifying their particular next steps as part of their 
teaching. Where possible, all resources will be placed on tables at start of day to avoid unnecessary movement.  
Children are not to bring in own equipment from home. All equipment needed will be provided by school and 
cleaned as required.  
 
Pupils and families who are anxious about return to school 
From Monday, March 8

th
 School attendance will be mandatory for all pupils. However, if you feel that your child may 

need a gentler, phased return back to school, this is something that we can arrange with you. If you feel this is 
something you would like to discuss with the school, then please email me in the first instance at:  
hos@amberley.w-sussex.sch.uk and we can plan a way forward together. 
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All other pupils must attend school. Schools should bear in mind the potential concerns of pupils, parents and 
households who may be reluctant or anxious about returning and put the right support in place to address this. This 
may include pupils who have themselves been shielding previously but have been advised that this is no longer 
necessary, those living in households where someone is clinically vulnerable, or those concerned about the 
comparatively increased risk from coronavirus (COVID-19), including those from Black, Asian and Minority Ethnic 
(BAME) backgrounds or who have certain conditions such as obesity and diabetes. 
If parents of pupils with significant risk factors are concerned, we recommend schools discuss their concerns and 
provide reassurance of the measures they are putting in place to reduce the risk in school. Schools should be clear with 
parents that pupils of compulsory school age must be in school unless a statutory reason applies (for example, the pupil 
has been granted a leave of absence, is unable to attend because of sickness, is absent for a necessary religious 
observance etc). 
 
Alongside this letter you will also have a copy of the school’s risk assessment which can be found on the school website.  
 
As I said at the start of this letter, we cannot guarantee that the infection will not get into school, but we are putting in 
place a variety of measures to reduce this possibility. Our risk assessment will be reviewed as new guidance is released. 
 
If, after reading the guidance there is any information you wish to share with us or questions you wish to ask – please 
email me at hos@amberley.w-sussex.sch.uk  
 
Again, I must stress this plan is based on the current guidance and is subject to change. 
 
Thank you for your continued support in what is an unprecedented time for us all.  
 
Paul Armitage,  
 
Head of School. 
 
Stephanie Gibson,  
 
Executive Headteacher. 
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