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Amberley CE Primary School 
School Road 
Amberley                                                                                  
Arundel 
West Sussex. 
BN18 9NB 
 
Telephone:    01798 831612 
Email the office:   office@amberley.w-sussex.sch.uk   
or the Head Teacher:        head@amberley.w-sussex.sch.uk   
 
Chair of Governors:   Mr Ray Jackson 
 
Headteacher:    Mr Jon Gilbert  
 
 
Age Range:   4 to 11 years.  

 
 

Pupil Admissions Office 
 
Pupil Admissions Office (South), Centenary House, Durrington Lane, 
Worthing, West Sussex   BN13 2QB 
 
Contact Centre Tel: 033 301 42903 
 
E Mail:   admissions.south@westsussex.gov.uk 

Apply online:  www.westsussex.gov.uk/admissions 
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Our School 

Amberley CE Primary School was founded in 1874 and remains today a small, happy and lively place with a 
homely feel.  In September 2017 the school converted to a primary school and now caters for children from 
4 to 11 years.   

The school is very well resourced and facilities include four classrooms, a library, the main school hall and 
outdoor learning spaces. The school hall provides room for whole school assemblies, dance, drama, PE and 
hot school lunches which are served from an adjacent kitchen.  The extensive grounds which surround the 
school building are equipped with a wooden adventure play area, picnic tables, a pond, Forest School and 
wildlife areas.  There is a hard-surfaced playing area, superb playing fields, a stage and an allotment for 
growing fruit and vegetables (currently undergoing renovation). 

The school is nestled in the heart of the South Downs National Park at the half way point of the South 
Downs Way and it takes full advantage of this glorious location, using the Downs as a learning resource.  
 
Admissions 

Parents and children are warmly invited to visit Amberley School prior to admission. If you have an 
interest in our school please contact the school office by phone or email to arrange a visit at any time.  
The school will keep you informed of open mornings, school fayres and other events which occur.  The 
school’s catchment area is not limited to Amberley and the surrounding hamlets, but welcomes children 
from much further afield. A rural school experience is one that can be shared by all and living in the 
village is not an admission requirement, indeed children travel some distance to attend our beautiful 
school. 

Children are admitted on a full time basis each September. The school fully appreciates that some 
younger children may want to start on a part-time basis and as such the school is happy to adapt to the 
needs of individuals. The Headteacher will use their discretion as to the proportion of time spent in 
school to begin with and flexible attendance can be arranged. The legal requirement is that children 
must attend school in the term after their fifth birthday. 

Before starting school, children have the opportunity to integrate in the classroom and meet their new 
teacher and peers.  The school has an ‘open door’ policy and parents can ask questions and discuss any 
issues with the teacher and the Head Teacher on a daily basis. 
 
Class Organisation 

Amberley CE Primary School is currently organised into three classes as follows: 
 
Acorn  Years R, 1 and 2   
Maple  Years 3 and 4   
Oak  Years 5 and 6   
 
As in most smaller rural schools where the intake number is not large enough to support discrete year 
groups, classes are vertically grouped.  Class sizes are generally smaller than average schools and there is 
a smaller adult:pupil ratio.  Older pupils often support younger pupils with their learning which adds to 
the family ethos of the school and yet there are no ceilings set for the older pupils in the class who are 
challenged and stretched in their learning to attain their full potential. 
 

 ABOUT AMBERLEY SCHOOL 
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Teaching Assistants play a very important role in the school and the children benefit greatly from the 
presence of these additional adults in class.  Parents are welcome to help within the classroom and their 
help and expertise are highly valued.  
 
Our Staff 

Mr J Gilbert   Head Teacher 
Mrs J Edwards   SENDCo 
Mrs S Cork / Mrs J Angell   Acorn Class Teachers 
Miss R Wolff   Maple Class Teacher 
Mr P Armitage   Oak Class Teacher 
Mrs C Jones   Teaching Assistant  
Mrs S Philpot   Teaching Assistant 
Mrs H Burt   Business Manager 
Mrs C Sleight   Clerical Assistant 
Mr R Patel   Caretaker 
Mrs J Hooper   Midday Meals Supervisor 
Miss S Read   Midday Meals Supervisor 
 
Our Governors 

Mr R Jackson   Chair of Governors 
Mrs A Greenwood   Foundation Governor 
Mr P Crowther   Co-opted Governor 
Mr J Feakins   Co-opted Governor 
Mrs L Smith   Co-opted Governor 
Mrs R Hoare   Co-opted Governor 
Mrs J Lambert   Parent Governor 
Mr J Gilbert   Head Teacher 
Mrs Z Phillips   Parent Governor 
Mrs G Rowe   Associate Member 
Miss R Wolff   Teacher Governor 
Mrs E Taylor-Stoakes   Clerk to the Governing Body 
 
Term Dates  

Term Dates are on the school website or can be found on the West Sussex County Council website. A 
‘Friday Flyer’ newsletter is also sent home fortnightly which has all the upcoming dates included. 
 
Hours of the School Day  

School begins 8.45 a.m. 
Morning playtime 10.45 a.m. – 11 a.m. 
Lunch time     12 noon - 1.00 p.m. 
School finishes 3.15 p.m. (Years R, 1 & 2) 
  3.15 p.m. (Years 3 - 6) 
 
Start of the School Day 

Staff arrive early to prepare for the school day but children are not supervised on the playground until   
8.35 a.m.  School begins at 8.45 a.m.  If you are late for school please bring your child in via the office so 
that they can be marked into the register. 
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End of the School Day 

Children will be brought to meet you on the playground.  In order to safeguard your child we need to be 
informed in writing in our ‘going home book’ if you make alternative arrangements to have your child 
met from school by somebody else. 
 
School  Lunches 

All children in Reception, Year 1 and Year 2 are provided with Universal Free School Meals in line with 
government guidelines.  If you prefer to provide a packed lunch for your child please inform the school 
office so that we do not have to waste the meal.  Unless you advise us otherwise, your child will 
automatically receive a school meal each day.  If you qualify for any of the following, your child might be 
entitled to free school meals (FSM) and will also qualify for free school trips and after-school clubs:  

 Income support 

 Income-based Jobseeker's Allowance. 

 Income-related Employment and Support Allowance. 

 Support under Part VI of the Immigration and Asylum Act 1999. 

 The guaranteed element of Pension Credit. 
 

Please apply on line at https://www.gov.uk/apply-free-school-meals.                

Please make sure that we know if your child has any special dietary requirements or any allergies.  We 
are a NUT FREE school.  Should you prefer your child to have a packed lunch we do encourage all parents 
to provide healthy lunches; sweets and fizzy drinks are not allowed.  The children eat lunch at tables in 
the hall and are supervised throughout the lunch break by mid-day meals supervisors.    
 
School Fruit and Vegetable Scheme  

A free piece of fruit or vegetable is provided daily for our Early Years and Key Stage 1 children at mid-
morning break as part of our Healthy Eating Scheme. 
 
Reading Folder 

Please provide your child with a reading folder so they can bring home their reading books and reading 
record log.  These can be obtained through our school uniform supplier, or more cheaply from the school 
office. 
 
Water Bottles 

Your child should bring a named water bottle into school every day as they are encouraged to drink 
water throughout the day.  Children starting school will be given their first bottle by the school.  
Replacement bottles and caps are available from the school office. 
 
Uniform 

Girls: Winter 

 Grey skirt/pinafore or trousers, white polo shirt and royal blue sweatshirt or cardigan both 
with school logo on, white socks or grey tights and suitable dark school shoes. Sling backs, 
open toes, heels, boots and trainers are not permitted. 

 Summer 
Blue gingham dresses 

 

 

https://www.gov.uk/apply-free-school-meals
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Boys Winter 

Grey trousers/shorts, white polo shirt and royal blue sweatshirt both with the school logo 
on, white or grey socks and suitable black school shoes.  Trainers and boots are not 
permitted. 

Summer 
Same as for winter   

Children should wear a warm coat in the winter and bring a waterproof coat during the summer. 

Children should always have a pair of wellies at school; we try and use the school field as often as 
possible for break times and this prevents mud from getting into the school buildings. 

PE/Games Boys and girls should wear white T shirt (with school logo), royal blue shorts and plimsolls. 
Tracksuits may be worn in winter. PE kits should be in a PE bag with school logo and are 
usually brought into school at the beginning of each half term and left at school unless we 
feel that they need an interim wash! 

Art apron Parents are asked to provide an art apron which should be kept at school and worn when the 
children do ‘messy’ art. 

Parents are asked to ensure that all clothing is clearly marked with your child’s name.  

Our school uniform supplier is Broadwater Sports in Lancing - www.schooljumpers.co.uk 
Tel: 01903 755505                     
 
Sickness 

If your child is unwell and not able to attend school then please let us know by 9.30am via phone or 
email.  We will routinely phone if we receive no message as it is a legal requirement that a reason for 
absence is recorded in our registers. 
 
Request for Absence and Holidays 

All requests for absence must be made in advance, in writing, to the Head Teacher on an Absence 
Request Form obtainable from the school office.  Holidays are not permitted during term time.  Head 
teachers may not grant any leave of absence during term time unless they are satisfied that there are 
exceptional circumstances that warrant the request.  Exceptional circumstances are not: relatives coming 
to visit, cheaper holidays in England and abroad, family day trips, visiting family/friends that have 
different holiday dates.  

If a request is not authorised and there are ten or more unauthorised sessions (there are two sessions in 
each day – morning and afternoon) in a ten week period then you may be subject to the issue of a Fixed 
Penalty Notice by the Education Welfare service.  Persistent late arrival at school after the register is 
taken is also recorded as unauthorised absence.  A Fixed Penalty Notice costs £60 if paid within twenty 
one days and then £120 if paid after that.  Failure to pay will result in a possible £1,000 fine per parent 
issued through the Magistrates Court. 
 
Parking and Travel Plan 

It is essential that everyone follows the guidelines in order to keep our children safe. 

 Please use the playground gate when delivering or picking up your children. 

 Please do not enter or leave the school premises by the car park, unless you need to come to the 
school office. 

 Please do not park on the zigzag markings outside the school. It is an offence and makes the road 
conditions unsafe for other parents. 

http://www.schooljumpers.co.uk/
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 Please do not park in the school driveway as there are vehicles entering and leaving all the time 
and this makes visibility impossible. 

 Keeping control of your children is your responsibility and we do advise great caution.  

 As part of our Travel Plan we do ask that you consider car sharing options if you cannot walk to 
school in order to minimise congestion on our roads. 

 Children who scooter/cycle to school are able to store their scooter/bicycle in the shelter. 
 

Home School Agreements 

This is a document required by law and outlines the responsibilities of the school, parents and pupils.  
You, your children and the Head Teacher are asked to sign this on entry to school and annually 
thereafter. 
 
Reporting to Parents 

We operate an ‘open door’ policy at our school which means that if you have any questions or concerns 
about your child you are welcome to see the staff at any time (at the end of the day is preferable).  We 
also hold parents’ evenings in the autumn and spring terms and send home reports on progress at the 
end of the summer term. 
 
Medicines 

The school has a ‘Medicines in School’ policy which you can view on our website.  Please ask if you are 
unsure of our policy and please do not send children to school when they are unwell or within 48 hours if 
there is vomiting or diarrhoea.  If your child requires regular medication i.e. an asthma inhaler/Epi pen 
you are required to fill in a form which can be obtained from the school office. (Two named inhalers or 
Epi Pens are required to stay in school at all times).  
 
Safeguarding 

Amberley CE Primary School recognises that it has a duty to ensure arrangements are in place for 
safeguarding and promoting the welfare of children and we will carry out this duty through our teaching 
and learning, pastoral care and extended school activities. All members of the school community 
(including volunteers and governors) will at all times establish and maintain a safe and stimulating 
environment where children feel secure, are encouraged to talk to adults they can trust and are listened 
to.   

All staff and visitors must satisfy our rigorous safeguarding procedures prior to working or volunteering 
to work within our school. 

Through training, all staff will be able to recognise the signs of abuse and understand their 
responsibilities when a child may be at risk of harm.  Training of all staff will be updated in line with 
guidance. 

In line with legal requirements this school has designated persons, in our case the Head Teacher and  
Miss B Wolff (Maple Class Teacher), who must be notified of any cases of suspected child abuse.  It is the 
duty of the designated person to follow up and report cases of alleged abuse to the Social Services 
Department and to take further action in accordance with the Area Child Protection Committee 
Procedures. 
 
The designated senior member of staff for safeguarding in this school is: 

Mr J Gilbert, and in his absence/to assist: 
Miss B Wolff  
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Security 

Security is of paramount importance and we ask all parents to ensure they follow school procedures in 
order for us to keep the children in our care safe. 
 

ADDITIONAL INFORMATION 

Transfer 

Most children transfer to Steyning Grammar School, Rock Road Site in Storrington at the end of Year 6, 
however, parents are encouraged to visit other local secondary schools in the area.  Special open days 
and evenings are arranged for prospective children and their parents and we liaise with other schools if 
parents make different choices. 
 
Will there be any added expenses? 

Visits, visitors and events are used in school to enrich the children’s educational experiences. We do ask 
parents for a contribution towards the cost of these which we would otherwise be unable to offer. 
However it is usually possible to find emergency funds in order to ensure that no child is excluded from 
an activity through financial hardship. 
 
Parent Involvement 

We are delighted when parents offer to join in school activities.  Currently parents help with reading, 
after school clubs and other practical activities in the classroom or outside.  We are pleased to accept 
offers of help and look forward to hearing what skills you would like to share with the children.  
 
Friends of Amberley School Association (FASA) 

The Parents’ Association will let you know about events they are organising during the term and also let 
you know when meetings have been organised so that you can come along and get involved.  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 



 
10 

 
 

 

Educational success through dedication, care and attention. 
  

   Amberley School Governors and staff have defined the on-going vision into key areas:   

 A very strong partnership between families and schools. 

 Excellent social and emotional support for all children and their parents/carers. 

 High quality and level of support for the most and least able children where appropriate. 

 A creative, rich and stimulating environment with a wide curriculum to motivate and engage 
all children. 

 High expectations of all children in all subjects to achieve their personal best. 
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At Amberley School all classes contain more than one year group.  Parents often ask how teaching and 
learning is organised across the curriculum in this particular situation. 

The school's approach to teaching and learning is based on the following principles: 

 Teaching within the classroom is varied in organisation with a mixture of individual, group, pairs, 
interest/friendship groups, year groups and whole class teaching. 

 Groups are usually of mixed ability. 

 Activities are carefully planned to differentiate between the abilities; whilst it is the aim of the class 
teacher that no child should be left behind, it is also important that the most able children are 
challenged to attain their full potential 

Typically a lesson may begin with a whole class session to introduce the subject or concept.  Children will 
be given specific questions at different levels to encourage and confirm understanding, allowing the 
teacher to have an overview of the class as a whole. 

Following this and depending on the nature of the task, the class may split into groups, often under the 
direction of the teacher and/or teaching assistant.  This ensures that pupils are closely guided and 
supported in their learning. 

The lesson may end with the whole class sharing their work together and key learning intentions being 
reinforced. 

Reception children have support from teaching assistants and extensive indoor and outdoor play 
facilities so that they can choose activities that are planned to extend their learning experiences.  They 
follow the Foundation Stage Curriculum. 
  
Teaching Methods: 

 Direct and indirect teaching 

 Discussion/listening to children's responses 

 Finding out/discovery/first hand/investigation 

 Visits to places related to topics/experts invited into school 

 Demonstration by the teacher 

 Open and closed questions and questioning techniques 

 The value of play particularly in the Early Years is recognised 

 Teaching assistants work with individual children or in groups 

 Volunteer helpers are welcome in the school 
  
 
 
 
 
 
 

 Teaching and Learning  
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 Code of Conduct  

 

look after 

school 

equipment, 

buildings 

and grounds 

keep our 

hands and 

feet to 

ourselves 

listen 

carefully to 

everyone 

and follow 

instructions 

work 

quietly 

when 

asked 

are responsible 

for our own 

actions and 

belongings 

are polite, 

helpful and 

kind to each 

other and to 

visitors 

try to 

always 

do our 

best 

move 

safely 

around the 

school 

tell the 

truth 

always try 

to do the 

right thing 

treat others 

as we 

would like 

to be 

treated 
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The school provides a broad and balanced curriculum which promotes the intellectual, physical, social, 
emotional and spiritual development of every child.  The National Curriculum prescribes that the 
following subjects are taught: 
 

 English – reading and writing, spelling, punctuation and grammar 

 Maths 

 Computing 

 Science 

 Religious Education 

 Art and Design 

 Physical Education (P.E.) 

 History 

 Geography 

 Music 

 A Modern Foreign Language (from Year 2) Personal Social and Health Education (PSHE) including 
aspects of Relationships and Sex Education (RSE) 

 The school promotes the philosophy that children learn best by doing, hence many ’first hand’ 
learning experiences are provided at every opportunity.  This involves practical investigations to 
solve problems as well as visits to places of interest and experts visiting the children at school.  

Because the children are taught in mixed age classes, topics are usually taught in a two-year cycle.  
Individual needs are expertly catered for by carefully differentiated learning tasks. The children 
experience a range of learning activities, working individually, in mixed ability groups, mixed age groups 
and whole class groups, dependent on the activity. 

Amberley Primary School’s unique collaboration with St. James’ School in Coldwaltham allows the two 
schools to mix together for joint activity days.  The children have enjoyed combined art, sports, writing 
and maths days and most recently have enjoyed Diwali Day and Africa Day.  The two schools share 
resources and staff expertise and work and plan together to provide exciting and engaging learning 
experiences. The school has recently partnered with a school in Brighton and another in The Gambia, 
giving the children a greater perspective on life in modern Britain and globally. 
 
Religious Education 

As a Church Controlled School, Amberley Primary School teaches Religious Education in accordance with 
the West Sussex Agreed Guidelines for Religious Education.  Children learn about Christianity and other 
faiths during their RE lessons and philosophical questions are often poised and discussed.  

 

 The Curriculum  
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Every day there is an act of collective worship where Christian and Community Values are illustrated 
through story and drama.  The children will sing a hymn, pray and have the opportunity to reflect.  The   
school enjoys close links with St Michael’s Church in the village and celebrate the major Christian 
festivals in the church. 

Parents are invited to share in worship through class assemblies where work is shared and achievements 
celebrated; these are always joyous occasions. 
 
Computing 

Each class has a set of computers and there is also a trolley of laptops which rotate between the classes, 
enabling the children to access computers individually.  Every classroom has access to the latest 
interactive screens and is equipped with an iPad. 
 
Forest School 

Forest Schools is about children and young people building self-esteem and independence through 
exploring and experiencing the natural world. Each Forest School programme is tailored to meet the 
needs of individuals within that group and is continuously developed as the children/young people grow 
in confidence, skills and understanding.  At Amberley, each year groups has a block of 5 forest school 
sessions during the year.  The sessions are planned to include class themes and individual and group 
needs, and built upon each week.  All Forest School Leaders are qualified through nationally recognised 
and accredited training, therefore ensuring Forest Schools is a high quality learning experience.  
  
After School Clubs/Extra Curricular Activities 

Children at Amberley are offered a wide range of after school clubs for all age groups. Clubs vary each 
term and local sporting communities run clubs at the school to give professional and expert coaching.  
Some examples of the clubs we provide are: Tag-rugby, Lego, Art, Coding, French, Choir, Football, Netball 
and Table Tennis. Throughout the year, we encourage every child to participate in at least one club. 
During the warmer months, the children engage in the morning mile which happens before school two 
days a week.  Parents are welcome to make suggestions for clubs and offer to run clubs.  
 
Sports (including swimming) – Interschool competitions 

Each year the children participate in a summer sports day. The children are split into their House teams 
across the school and compete against the other teams in a range of athletic activities from relay races 
to obstacle runs. Toddlers and Parents also compete in their own races!  Swimming is provided for year 5 
and 6 children and takes place at our local secondary school, Steyning Grammar, on the Rock Road site. 
Here, the children learn from the expert coaches at MXT.  

The children are engaged in a full programme of tournaments, competitions and taster sessions. This 
enables the children to compete in teams or individually against other local schools. Taster sessions are 
provided to allow children to grow in their own abilities and feel the benefits of engagement in sport. 
There are also opportunities to compete at a higher level; last year, our netball team successfully 
achieved a place in the Southern Finals. 
 
Homework 

Children are given homework on a weekly basis.  The homework is usually set to reinforce learning that 
has already taken place in the classroom and there are times when children are set mini projects to 
complete at home.  Parents are asked to support the children with their homework as the learning 
journey is very much seen as a partnership between school and home. 

 


