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Introduction 
 
Our policy for Special Educational Needs (SEND) is part of an ‘equal opportunities’ 
philosophy that underpins everything we do in our school.  It aims to ensure that the 
provisions of the SEN and Disability Act 2001, the Disability Discrimination Act 1995 and 
the Code of Practice for SEND 2014 are implemented.  It is aimed at increasing the 
participation of children with special needs in the educational and social life of the school, 
and of providing maximum opportunities for all children, irrespective of their culture, 
gender or ability.  Our admissions policy follows the guidance given in the Code of Practice 
for SEND.  Our school is inclusive and welcome all children, including those needing 
special educational provision or having disabilities. 
 
Vision and Aims 
 
At Amberley Primary School we value all children within the school community equally.  
We are a mainstream, inclusive school. We are committed to working in partnership with 
children, parents and carers to ensure that all children achieve their best, become 
confident individuals and make a successful transition to the next phase of their education.  
We strive to uphold the rights of all children through our policies and practice, and provide 
special care and support for children with disability, as stated in Article 23 of the United 
Nations Convention on the Rights of the Child. 
 
The principles and practice contained in this policy are in line with the ‘Local Offer’ agreed 
by The STARS Locality of Schools (Storrington, Washington, West Chiltington, Thakeham, 
Ashington and Amberley Primary Schools).  This is available on the school’s website. 
 

In order to fulfil these principles we are committed to  
• the early identification of SEND and making our best endeavours to ensure 
that necessary provision is made through a graduated response, in line with the 
SEND Code of Practice 2014 
• working in partnership with children and parents/carers.  We support children 
and parents/carers to participate as fully as possible in decisions and ensure that 
they are provided with the information and support necessary to enable 
participation in these decisions 
• providing a broad, well-balanced, exciting and engaging curriculum for all 
children in our school 
• maintaining high expectations for all children and providing appropriate tasks 
and achievable outcomes to consolidate and extend the learning in the classroom 
• encouraging all learners to develop confidence and recognise value in their 
contributions, giving them high self-esteem. 

       providing support for improving emotional and social development, including 
support provided by our Learning Mentor and an Anti-Bullying Policy – see 
website. 

 
 



APS SEND Policy approved 20181120 

APS SEND Policy to be reviewed 20191120 

 
Definition of SEND 
 
Children are assessed as having a ‘learning difficulty’ that requires special educational 
provision.  They are considered to have a learning difficulty if they have: 
 

 A significantly greater difficulty in learning than the majority of children of the same 
age.  (This also applies to children who are under compulsory school age) 

 A disability that prevents or hinders them from making use of educational facilities 
generally provided for children of the same age attending our LA first schools. 

 

 
Development and implementation 
 
The following appointees have the following responsibilities: 
 
Governing Body 
 

 SEND policy and provision, including financial and staffing provision.   

 Electing a governor to lead on SEND and informing appropriate parents of their 
name and contact details.  

 Ensuring that appropriate parents are aware of the Policy, and reporting annually 
on how it is being implemented through the SEND Information Report. 

 Developing strategies to implement the principle of parents as partners. 

 Ensuring that procedures are in place to notify parents of any decision to provide 
SEND support for their child.   

 Encouraging an understanding of parental responsibilities and rights. 
 
 
Head Teacher 
 

 Ensuring that there is a SEND policy. 

 Maintaining an overview of SEND matters within the schools. 

 Ensuring that staff are familiar with it and are implementing it. 

 Providing support, resources and training in accordance with the School’s 
Development Plans. 

 Appointing a Special Needs Coordinator (SENDCO) to coordinate the SEND 
activities of their school.  

 Reporting to the Governing Body on SEND provision and resources with assistance 
of the Special Needs Coordinator. 

 
 
Special Needs Coordinator (SENDCO) 
 

 Coordinating the management of SEND provision at their school. 

 Overseeing the records of all children requiring SEND provision at their school. 

 Writing Personal Learning Plans (PLPs). 
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 Reviewing PLPs termly, in cooperation with children and their parents, class 
teachers and external agencies. 

 Working closely with class teachers and offering advice on such matters as 
delivering PLPs. 

 Maintaining contact with parents, informing them of their child’s support with a copy 
of their current PLP, and ensuring that they sign it.  

 Maintaining SEND resources. 

 Assisting the Headteacher with keeping the Boards of Governors informed of SEND 
policies and practices. 

 Liaising with external agencies, including the Educational Psychology service, 
health services, social services and voluntary bodies on SEND matters. 

 Ensuring all relevant paperwork is kept up to date. 
 
 
Class Teachers 
 

 Identifying children who need SEND provision and discussing it with SENDCO. 

 Implementing differentiated activities as devised by the Head Teacher, SENDCO or 
outside agency. 

 Ensuring a broad, balanced and differentiated curriculum is delivered, appropriate 
to the needs of children requiring SEND provision. 

 Ensuring that interventions noted on PLPs are delivered. 

 Ensuring supported time is used effectively. 

 Maintaining the necessary paperwork, (e.g. PLP reviews and targets), and keeping 
accurate records. 

 Keeping appropriate parents informed of progress, any concerns and any significant 
action taken. 

 
 
 
Support Staff 
 

 Being aware of the SEND policy. 

 Assisting the class teacher in identifying and supporting children needing SEND 
provision. 

 Being aware of what  SEND provision is available, as detailed in the policy. 
 
 
Parents of Children Requiring SEND Provision 
 
We expect parents to: 
 

 Ensure their child’s regular attendance at school. 

 Inform the school of any problems or concerns associated with the child’s condition. 

 Support any individual programmes of homework if asked. 
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 Discuss their child’s PLP reviews and targets with the class teacher and/or 
SENDCO and sign a new PLP. 

 
 
Children Needing SEND Provision 
 
We expect that children will: 
 

 Cooperate with any individual programmes of work that have been set. 

 Cooperate with any member of staff who is designated to support them in the work 
they are doing. 

 Play an active role in any decision-making processes. 

 Contribute to the assessment of their needs, review of their progress and the setting 
of new targets. 

 
 
Local Authority 
 
The LA has a responsibility to: 
 

 Provide funds to enable schools to meet their SEN commitments. 

 Provide the schools with outside agencies needed to support them in the education 
of children needing SEND provision. 

 
 
Outside Agencies 
 
Outside agencies are required to: 

 have regular contact with the schools. 

 Work in cooperation with class teachers, other members of staff and parents to 
meet the needs of children. 

 Form a partnership with schools to: 

o ensure early identification of children needing SEND provision,  
o implement recommended approaches and techniques, 
o advise and provide programmes of focused interventions, suitable approaches 

and techniques.  
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Identification of Children Needing SEND Provision 

 
Children needing SEN provision may come to a school’s notice by the following routes: 
 

 Outside agency by: 

o Information about a pre-school child due to join a school who has been identified 
as needing SEND provision. 

 

 Class teacher’s assessment by: 

o EYFS Profile and observations. 

o Standardised tests, e.g. Suffolk Reading Test, NFER tests, BPVS, Key Stage 1 
SATs. 

o Detection of emotional and behavioural difficulties.  (Behaviour log to be 
maintained by the class teacher) 

 
More detail can be found in the SEND Information report, on the website. 
 
Staff Training and Cooperation 
 
Training and cooperation between staff in SEND matters should be achieved during 
INSET sessions that are to be planned for in the School Development Plan (SDP), based 
on identified needs, resources and time available. 
 
 

Provision 

 
The aim is for provision to be made for each child, depending on their particular need.  
Parents will be kept fully informed of all procedures and actions taken at each stage.  The 
school will adhere to the Special Educational Code of Practice and the Special 
Educational Needs and Disability Act when providing for children needing SEND provision. 
 
In order to help children who require SEND provision, there is a graduated response. At 
each stage the interventions are a means of matching SEN provision to an individual 
child’s needs.  These are part of a cycle of assess, plan, do and review.  In many cases 
the action taken will mean that a child’s needs are resolved and no further intervention is 
necessary.  The earlier the identification and intervention is made, the more chance that a 
child has to overcome their difficulties. 
 
 

Monitoring 

 
All staff should operate a monitoring system to identify any child where there is an initial 
concern, in which case the parents, SENDCO and Head Teacher are to be informed.  The 
monitoring form is used to record any action taken and evidence of any additional support 
and strategies used to address their needs.  Progress is to be carefully monitored through 
observations and/or assessments and continually reviewed.  At this stage, most needs will 
be met using normal classroom practice. 
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School Action 

 
The triggers for intervention using ‘school action’ are for children who make little or no 
progress, despite receiving differentiated learning opportunities as identified through 
monitoring and assessment.  At this stage, the SENDCO, class teacher, parents and child 
concerned are to discuss what action is needed to help with progress.  A PLP is written 
identifying the short-term targets set for the child.  The PLP will only record what is 
‘additional to’ or ‘different from’ the normal differentiated curriculum.  It should focus on 
three or four individual targets that match the child’s needs.  The PLP is to be reviewed 
termly, or more frequently for some children if considered necessary. It is to be discussed 
with the child and parents.  The child should be involved in the review process and the 
setting of new targets, wherever possible. 
 
Where progress continues to be a concern direct involvement from external agencies may 
be sought to assist and supplement the action taken by the school.  Their involvement 
could include advising class teachers on new PLP targets, providing more specialist 
assessments, giving advice on the use of new or specialist strategies or materials, and 
providing support for particular activities in some cases.  The support could come from the 
West Sussex Inclusion Support Team, an educational psychologist, occupational therapist, 
or the Speech and Language therapist. 

 
EHCP – Educational, Health Care Plan 

 
Since schools are given funds to support children needing SEND provision, this should 
result in the use of early intervention programmes, thus reducing the need for ‘EHCP’s.  
However, schools or parents may request a statutory assessment of a child.  The LA then 
considers whether one is necessary, in cooperation with the parents, the school and 
external agencies.  The LA may agree that the degree of a child’s learning difficulty and 
the nature of the provision necessary requires one.  If so, an EHCP indicates what the 
school and the LA have to provide for the child.  A PLP is written, stating the targets that 
have been identified in the ‘EHCP’.  The school is responsible for a statutory annual 
review.  
 

SEND and National Curriculum 

 
In exceptional circumstances the Head Teacher may modify a SEND child’s access to the 
National Curriculum if their needs are specific enough to warrant such an unusual step.  In 
the majority of cases children needing SEND provision are fully integrated into the normal 
classroom programme, thus receiving a balanced and broad curriculum.  When access is 
modified, the provision may include: 
 

 In class support by the teacher with individual or in group work. 

 Differentiation of the curriculum. 

 Support given by assistant teachers on a one-to-one basis or by class support. 

 Special learning materials or equipment. 

 LA support services. 

 SEND resources. 
 
 

Parent Partnership  



APS SEND Policy approved 20181120 

APS SEND Policy to be reviewed 20191120 

 
Partnership with parents is recommended and encouraged.  They play a key role in 
enabling children needing SEND provision to achieve their goals.  All staff are encouraged 
to recognise the personal and emotional investment given by parents, and be aware of 
their feelings.  They should recognise that parents hold key information about their child 
and have knowledge and experience to contribute to the shared view affecting the child’s 
needs and the best way of supporting them.  Parents of children needing SEND provision 
should be treated as partners.  They should be encouraged and supported in playing an 
active role in their child’s education. 
 

Pupil Partnership 
 
Pupil partnership means involving a child in matters concerning setting their targets, 
deciding their support needs and evaluating their progress. 
 
The United Nations Convention on the Rights of the Child: 
“Children who are capable of forming views, have a right to receive and make known 
information, to express an opinion and have that opinion taken into account in any matters 
affecting them.  Their views should be given weight according to their age, maturity and 
capability”. 
 
Children needing SEND provision often have awareness of their own needs and hold 
views on the type of support that they would like, to help them make the most of their 
education.  Pupil partnership enables children to participate in decision making, evaluating 
their progress and suggesting new targets. 
 

Records 
 
All documents pertaining to children needing SEND provision are to be kept in a secure 
place. Progress is recorded in their individual file, maintained by the SENDCO.  All 
relevant information is to be kept in this file and must be kept updated to reflect the latest 
position.  When these children transfer to a new school, all records should be transferred 
as well.  Discussion between the class teachers and/or SENDCOs should take place. 
 

Complaints Procedure 

 
The complaints procedure is set out in the School’s Complaints Policy.  Parents of children 
needing SEND provision whose concerns cannot be resolved by the school complaints 
procedures can request independent disagreement resolution through the school’s 
Governing Body. 
 
Where parents have specific complaints about the Education Health and Care (EHC) plan 
procedures, or about the content of their child’s EHC plan, they should be referred to the 
LA. This is in accordance with the SEND Code of Practice. 

 
This policy was reviewed and updated by the SENDCo and SEND governor in November 
2018 and will be reviewed in November 2019 
 
 
Approved:___________________________________________________ 
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Appendix A 
 

SEND Success Criteria 
 

A school can consider it is doing all it can for its children needing SEN provision if: 
 

 Children needing SEND provision are being identified at the earliest opportunity. 

 All staff are aware of school the identification, assessment and monitoring 
procedures. 

 Children are assessed and the information is used to identify targets for PLPs. 

 Children are involved in target setting. 

 Children are achieving the targets that are set. 

 Children with a ‘EHCP’ have an annual review. 

 All children needing SEND provision are successfully integrated into the classroom 
and taking part in a full range of school activities. 

 Parents are informed of their children’s needs and progress. 

 Parents see themselves as partners. 

 Parents contribute to, and are involved in their child’s progress. 

 Provision matches the level of need. 

 Outside agencies are being consulted. 

 Advice given by outside agencies is followed by the school. 

 Positive feedback is being received by all agencies involved with a child needing 
SEND provision. 

 Evidence of progress is reflected in an improvement in standard or non-standard 
tests and assessments by teachers. 

 Enhancement of confidence and self esteem is reflected in the attitude and learning 
of children needing SEND provision. 

 Resources are being allocated for SEND within the budget and are being used 
effectively. 

 
-oOo- 

Please see our website for: 
 

Appendix B - Our Local Offer  
 
Appendix C - Single Equality Policy and Anti-Bullying Policy 


